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00 00paboTKe MepCOHAJBHBIX JAHHBIX paﬁonumon H 00yYar0NIHXCs
MOY CIII Ne 7 HentpaasHoro paiiona Boarorpana
1. O6mue nomoxenus

1.1. Hacrosamee [lono)xeHue pa3paboTaHO HA OCHOBE H BO HCIIONIHEHHe YacTH | crarteu 23,
cratbu 24 Koncrutynuu Poccniickolt @enepanuu, @exepanproro 3akosa ot 27.07.2006 Ne 152-
®3 «O mnepcoHalBpHBIX MaHHBIX», DenepaimpHOoro 3axkoma oT 27.07.2006 Ne 149-®3 «O6
unpopmanuy, HHHOPMAIMOHHEIX TEXHOJIOTHAX U O 3alIuTe HHPOPMAIUKY, MOJ0KEHHH IIaBbI
14 Tpynosoro xonexca Poccutickoli @enepannu «3aluTa NePCOHATHHBIX JaHHBIX PAOOTHUKOBY
u [locranosnenus IlpaButensctBa P® ot 01.11.2012 roma Ne 1119 «OG yrBepkIeHHH
TpeOOBaHMII K 3aIIuTe NEePCOHANBHBIX JaHHBIX Npu HX 00paboTke B HWH()OPMAIHOHHBIX
CHCTEMaXx IIePCOHANBHBIX JaHHBIX).

Ilens paspabGorku IlomokeHus — oONIpeneneHue mopsaka oOpaboTKM TMepcoOHaTBHBIX
JaHHBIX paboTHUKOB M oOydarommuxcs INKONBI; obOeclieueHue 3alllUThI IpaB U CBOOOX
paboTHHKOB U 00yJaroluxcs KONl IpH 00paboTke WX MEepPCOHATBHBIX NAHHBIX, a TaKiKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JMOJIKHOCTHEIX JIHII, HMEIOIIHX JOCTYH K IIePCOHAILHEIM
JIaHHBIM, 32 HEBBINOJTHEHWE TPeOOBaHWII HOPM, perymupyronmx o0paboTKy W 3aIluTy
NePCOHATBLHBIX JaHHBIX.

3. Ilopsmox BBoma B netictere u naMeHeHus Ilomoxenns.
1.3.1. Hactosmee IlonoxxeHHE BCTYNAaeT B CHIY C MOMEHTa €r0 YTBEP)KACHHA IUPEKTOPOM
IIKOJIBI B JIeficTBYeT OeCCpOdHO, 10 3aMEHEI €r0 HOBEIM llomoxernueM.
1.3.2. Bee usmenenus B [Ios10KeHNE BHOCATCS IPAKA30OM.
1.4. Pexnm KOHOUISHIHAILHOCTH [EPCOHAIBHBIX [JaHHBEIX CHHMAETCs B Clydasx HX
00e3nYHBaHNS U 0 UCTEYEHUHU 75 JIET CPOKA HX XPaHEHUS, UM IIPOIJIEBACTCS Ha OCHOBAHUH
3AKJIIOUEHHA SKCIIEPTHON KOMHUCCHH IIKOJIBL, ECITH HHOE HE OIIPEIEISHO 3aKOHOM.
II. OcHOBHBEIE MOHATHA H COCTAB NEPCOHAJBHBIX JaHHBLIX PA0OTHHUKOB H 00y4YAIOIIHXCSH
IKOJIbI.
2.1. lnga neneit Hactosiero [IomoXeHus HCIOIB3YIOTCS CIEAYIOIIAE OCHOBHBIC TOHITHS:
— IIepCOHANIbHEIE HaHHbIe paboTHUKA — Jro0as uH(popMaIlnsi, OTHOCIINAACA K ONpeaeIeHHOMY
HITH OIIPEIe/IIEMOMY Ha OCHOBaHUY TaKOW HH(pOpMaNUy pabOTHHKY, B TOM YUCIE €ro (aMuiIns,
UM, OTYeCTBO, TOJ, MeECSIl, JaTa M MEeCTO pOXIOSHHS, aapec, CEeMEeHHOe II0JI0XKEeHHe,
oGpaszopanue, npodeccus, J0X0IbL, Apyras uH(GopMamms, Heobxoaumas paboTOMATENIO B CBA3H
C TPYJOBBIMU OTHOIIEHUSIMU;
- HepcoHabHBIE JaHHBle o0ywalomuxcs — HH(popMamnms, HeoOXommmas 00pa3oBaTEILHOMY
VUPEKAEHHIO B CBS3M C OTHOIIEHHSMH, BO3ZHHKAIONIMMH MeXKAy O0y4arolumMcs, €ro
POIHUTENSIMHU (3aKOHHBIMHE TIPEACTABUTEISIMI) U 00pa30BaTEIbHEIM YUPEKICHHEM.
— o0paboTka NEpPCOHATBHBIX MaHHBIX — CcOOp, CHCTeMaTH3alnus, HAKOIUICHHEe, XpaHEHHe,
yrouyHerne (0OHOBJIEHHE, H3MEHEHHE), HCIONB30BAaHKME, DPACIpOCTpaHeHHe (B TOM HHCIE
nepenaya), obesnrunBanue, OJIOKHPOBaHNE, YHUUTOKEHNUE II€PCOHAIBHBIX TaHHBIX PaOOTHHKOB
HIKOJIBL;
—  KOH(pHICHIHAIEHOCTh IIEPCOHAIBHBIX MJaHHBIX — 00s3aTensHOEe I COOMIOeHHs
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMI@, IOJNYYMBIIEr0 JOCTYI K IIEPCOHAIBHBIM IaHHEBIM,
TpeCOBaHHE HE [OMyCKAaTh HX paclpocTpaHeHHMs Oe3 corjacus padOTHWKA WMIM HHOTO
3aKOHHOT'0 OCHOBAHUS;
— pacIpoCTpaHeHHe MEepPCOHAIBHBIX MAAaHHBIX — JEHCTBHA, HaIpaBICHHBIE Ha Iepenady
[EPCOHATBHBIX AaHHBIX PaOOTHUKOB U 00ydaromuxcs ONMpefesieHHOMY Kpyry jull (mepenada
MEePCOHATBHEIX JAHHBIX) WX HA 03HAKOMJICHHE C [IEPCOHANBHEIMU JAHHBIMU HEOTPAaHUYEHHOIO



Kpyra JIMI, B TOM 4YHCJIe OOHApOJOBAaHME IIEPCOHANBHEIX JaHHBIX B CPEICTBAX MacCOBOH
nHbOpMANKK, pa3MelleHrHe B HHPOPMAIMOHHO-TETEKOMMYHHKAIMOHHBIX CETIX HIIH
[IPEIOCTABIIEHHE JOCTYIIA K IMEPCOHANBHBIM JaHHBIM Pa0OTHUKOB U 00YYaIOUIHXCs KAaKUM-ITH00
HHBIM CIIOCO00M;

— HCIIONB30BaHHE IIEPCOHANBHBIX JAHHBIX — JeHcTBuS (omepamuu) ¢ I[IepPCOHATBHBIMHU
[aHHBIMH, COBEPIIAEMBIE JOJIKHOCTHBIM JIMIOM IIKOJBI B HENSX NPHUHATHS pEIIEHHMH HIIH
COBEPILIEHHS MHLIX NEWCTBHM, NOPOXKIAIOMIMX IOPUIMYECKUE I[IOCIEACTBUS B OTHOIIECHHH
cyOBeKTa MePCOHATBHBIX JAHHBIX, JHOO HHBIM 00pa3oM 3aTpardBarOIIUX WX IpaBa U CBOOOMIEI
WJIM TIpaBa ¥ CBOOOIBI APYTHX JIHIL;

— GIOKUPOBAHKE IIEPCOHANBHEIX JaHHBIX — BPEMEHHOE IIpeKpalienue coopa, CHCTeMaTH3altH,
HAKOIUIEHHUS, MCIIOIB30BAHUS, PACIPOCTPAHEHUS IIEPCOHANBHEIX JaHHEBIX, B TOM 4YHCIE HX
nepenaydn,

— YHHYTOJKEHHE IICPCOHAIBHBIX JaHHBIX — ﬂSﬁCTBHH, B PE3YyJIbTaTrc KOTOPBIX HEBO3MOMKHO
BOCCTAHOBHTH  COAEp)KAHHE IEepPCOHANBHBIX JaHHBIX B  HHQOPMAlMOHHOH  CHCTEME
IEPCOHAIBHBIX JaHHBIX MM B Pe3yJbTaTe KOTOPBIX YHHYTOXKAIOTCS MAaTepHalbHBIE HOCHTEIH
MePCOHAIBHBIX TAHHBIX;

— 00e3MMUNBAHIE TTEPCOHATBHBIX JaHHBIX — NEHCTBHS, B PE3yIbTaTe KOTOPBHIX HEBO3MOIKHO
ONpENeNATh IPHHAUIEKHOCT TEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY HITH
obyuarornemycsi;

— 00IENOCTYHEIE  TIEPCOHANBHBIE JAaHHEIE — IEPCOHAJBHBIE JaHHLIE, Ha KOTOphIe B
COOTBETCTBHM C (ellepalbHBIMEA 3aKOHAMH HE pacIpocTpaHseTcss TpeOoBaHWEe COOIFOICHHS
KOH(UICHIHATBHOCTH HIH K KOTOPBIM IIPEIOCTABJIEH JOCTYI HEOTPAHUYICHHOTO Kpyra JHUI C
cornacust cyObheKTa MePCOHANbHEIX JaHHEBIX.

— uH(popmalys — cBefeHus (CooOIIeH s, JaHHBIE) HE3aBUCHMO OT (POPMBI X MPE/ICTABICHHUS.
— JOKyMEHTUpPOBaHHAs HH(opMarus — 3aQUKCHpOBaHHAs HA MaTEpHATLHOM HOCHTENE ITyTEeM
JOKYMEHTHpOBaHus WHGOPMAIUs C PEKBH3UTAMH, IIO3BOJSIOIMMMH ONPEAEIHTh TaKyIo
HHQOPMAIINIO WK €€ MaTePHAITBHEIN HOCUTEIb.

2.2, B cocTaB mepcoHaNbHBIX NaHHBIX PAOOTHHKOB IIKOIBI BXOMAT JOKYMEHTEI, COAEpIKaIie
VEQOPMAIMIO O MACHOPTHBIX JAHHBIX, 00pa3OBaHMM, OTHOIIEHWM K BOMHCKOW 0O0sS3aHHOCTH,
ceMeifHOM IT0JI0KEHIH, MECTE JKUTENHCTBA, & TAKXKE 0 IMPEIBIIYIINX MeCTaX X paboThL.

2.3. KoMmieke JOKYMEHTOB, COMPOBOXIAOIIMN Iporece o(pOpMICHHS TPYIOBBIX OTHOLICHUH
paboTHHKA B IIKOJIE IIPH €T0 IIPHEMe, TIEPEBOJIE U YBOIBHEHUH.

2.3.1. Undopmanus, mpeacrasisemas pabOTHHKOM IIPH IMOCTYINIEHHH Ha paboTy B LIKOIY,
JIOKHA WMMETh JOKyMeHTambHyo ¢Gopmy. Ilpu 3axmiodeHMH TpPYIOBOTO [OrOBOpa B
COOTBETCTBHH cO ¢T. 65 Tpymosoro xoxekca Poccuiickoit Denepanuu JIHMIO, TOCTyNAOMee Ha
paboTy, npenbSBIseT paboTONaTENIO:

— [IaCTOPT WJTH WHOM NOKYMEHT, YIOCTOBEPAIONINH JTHIHOCTE;

— TPYIOBYIO KHMIKKY, 3@ HCKIIFOUEHHEM CIyd4aeB, KOIla TpPYAOBOH JOTOBOP 3aKII0YaeTCHd
BIIepBEIE MM PAGOTHUK MOCTYNAET Ha paboTy Ha YCIOBHSIX COBMECTHTENBCTBA, MO0 TPYHOBAs
KHIYKKA ¥ paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIH II0 JPYTUAM IPHYHHAM;

— CTPax0BOE CBHIETEIECTBO TOCYAAPCTBEHHOTO IIEHCHOHHOIO CTPaXxOBaHMS,

— JOKYMEHTEI BOMHCKOTO ydera — IUISi BOEHHOOOS3aHHBIX M JIMI, IIOUIEIKAIIAX BOUHCKOMY
yUeTy;

— JIOKyMeHT 006 06pa30oBaHWM, O KBATH(GUKAIMY MIM HAINYHM CIENHANbHBIX 3HAHWN — NpH
MOCTYIIJIEHHH Ha paboTy, TPeOyIOLIyIO CIeNUanbHbIX 3HAHUH WK CIIEIHANIBHON IOATOTOBKH;

— CBHJIETENBCTBO 0 IpucBoennn VIHH (1pu ero Hamw4uy y paboTHHKA),

- CIIPaBKy O CYAHMOCTH.

2.3.2. Ilpu odopmieHnn paOOTHHKA B IIKOTYy pPabOTHHKOM OTAENA KaJpoB 3alONHACTCA
yuuunuposannas ¢Gopma T-2 «Jluunag xaprouka pabOTHHKA», B KOTOPOH OTPakKaroTCs
ciIe/IyIONIe aHKETHBIE U Ororpaduyeckue NaHHEIE PaOOTHHKA!

— obmme ceemenus (O.JM.O. paboTHHKaA, AaTa POXKAEHMs, MECTO POXKICHHS, IPaKIAHCTBO,
o6pazosanue, mpodeccus, cTaxx paboThl, COCTOSHKE B OpaKe, IACIIOPTHEIE JaHHBIC);

— CBEJICHHS O BOMHCKOM YUETE;

— JIaHHEBIE O IIpHeMe Ha paboTy;



B nanpneiimem B THYHYIO KapTOUKY BHOCSTCS:

— CBEJICHHSI O TIepeBOJiaX Ha APYTyIo paboTy;

— cBeneHus 00 aTTecTaluH;

— CBEJIEHHS O MOBBIIIEHUH KBAIU(DHKAIAHN;

— cBelleHus 0 IpodecCHOHANBHOI IIEPENOINOTOBKE;

— CBeJIeHHUS 0 Harpaaax (IOOIIPEHHsX ), TOYETHEIX 3BAHIAX;

— cBezieHHs 00 OTIyCKax;

— CBEJICHUs O MECTE JKUTEIbCTBA H KOHTaKTHEIX TenedoHax.

2.3.3. B otrmene xagpoB IIKOJBI CO3MAIOTCA M XPaHATCA CHEAYIOIIHE TPYNIBl AOKYMEHTOB,
COOCpIKamue JaHHBIC O paﬁoTHHKEX B €IHHHYHOM HUJIH CBOOHOM BHIOEC!

2.3.3.1. JloKyMeHTBI, COJEpJKalfie IEePCOHANbHEIE MAaHHBIE PpabOTHHUKOB (KOMILIEKCHI
JOKYMEHTOB, COITPOBOK/IAIOLIHE IIponece o(GopMIeHHsT TPYIOBBIX OTHOIUCHUI IIPH IpHeMe Ha
paboTy, mepeBojie, YBOJIBHEHUH; MPOBEACHUIO cobeceoBaHuil ¢ KaHIUIaTOM Ha JOJDKHOCTE;
[TOJUIMHHAKYA M KOIMU IIPUKA30B II0 JTHYHOMY COCTaBY; JIMYHBEIE JIella M TPYIOBBIE KHIKKH
paGOTHUKOB; [ejla, COJep)Kallue OCHOBaHHA K TNpHKasy II0 JHYHOMY COCTaBy; Jeia,
CoNepIKaIle MaTepralbl aTTecTaluy pabOTHHKOB; CIIy)KEOHBIX pacClieOBaHWM; CIPaBOYHO-
HH(QOPMAIHOHHEI GaHK MAHHBIX IO IePCOHANY (KapTOTEKH, JKypHANbl); TOAIMHHUKA U KOIHH
OTYETHBIX, AHATHTHYECKHUX U CIPaBOYHBIX MaTEpPHANIOB, IEPEAaBAEMEIX PYKOBOACTBY IIKOJEI,
KONUM OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OpPraHbl CTATHCTHKH, HalOrOBBIC
HHCIIEKITHH, BLIIIECTOAIINE OPTaHbl YIPABICHUS U IPYTHE YUPEIKICHUS).

2.4. K mepcoHaIbHEIM JaHHBIM 00yJaroIuXcs, MOIy9acMBEIM 00pa3oBaTeIbHbIM yUPEKICHIEM
¥ TOJJIeXKAIINM XPaHEHHI0 B 00pa30oBaTeNbHOM YUPEXKICHHH B IOPSIKE, MPeTyCMOTPEHHOM
JeiCTBYIOIINM 3aKOHOIATeNbCTBOM U HacTosmuM [lomoxkenwem, OTHOCATCS —ClISAYIOMUE
CBEIEHUSI, COAepIKAIUECS B IMYHBIX AeNaxX yJalluxcs:

— JIOKYMEHTHI, YIOCTOBEPSIOIIHE JIHYHOCTh oOydJaromerocs: (CBUAETEILCTBO O POKICHHU WM
acIopT);

— JIOKYMEHTEI 0 MECTE IIPOXKUBAHHUS,

— JIOKYMEHTEI O COCTaBe CEMBH;

— IIaCTIOPTHEIE JaHHEIE poauTeNell (3aKoHHEIX mpescTaBuTenei) obyqaromerocs;

— JIOKYMEHTBI © TMONy4eHHH 00pa3oBaHms, HEOOXOAUMOro M IOCTYIUICHHS B
COOTBETCTBYIOMMIT Kiace (JIMYHOE IENO0, CIPaBKa ¢ MPEIBITYINEero MecTa y4ebsl u T.11.);

— MOJIUC MEIUIIMHCKOTO CTPAaXOBaHUS;

— JIOKYMEHTEI O COCTOSHUM 3I0POBBS (CBEeIEHHsS 00 HHBAIMIHOCTH, O HAJMIHH XPOHHIECKHX
3a60JIeBaHIH, MEIUIIMHCKOE 3aKII0UYeHre 00 OTCYTCTBHM IPOTHBONOKA3aHMM Ay 0OydeHuUs B
06pa3oBaTeNbHOM YUYPEKAEHUH KOHKDETHOTO BHIA H THIA, O BO3MOXHOCTH H3YYCHUS
TIPEIMETOB, IPEICTABIISIOINX IOBHIIIEHHYIO ONIACHOCTD IS 310POBbS | T.IL.);

— JIOKYMEHTBI, ITOATBEPIKAAIOIINE IIpaBa Ha JIOIOJHHUTENbHBIC TapaHTUH M KOMIICHCAIlMH II0
OTIpe/Ie/IeHHBIM OCHOBAHMAM, MPEAYCMOTPEHHBIM 3aKOHOAATENHCTBOM (POAMTE/IH-HHBATHIBL,
HETIOJIHAS CeMBbs, peOeHOK-CHPOTa H T.IL.);

— WHBIE JOKYMEHTHI, COIEp)Kallie IEPCOHANbHBIE JaHHbe (B TOM YMCIE CBEICHHI,
HeoOXO0JUMBIE JIJIsl IIPEOCTaBIeHHS 00ydaomeMycs rapaHTii i KOMIICHCALIUH, YCTaHOBICHHBIX
NefCTBYIOIIHM 3aKOHOJaTEIECTBOM).

III. C6op, 0GpaGoTka H 3aIIHUTA NEPCOHATLHBIX TAHHBIX

3.1. Ilopsaox nmoay4eHus NEPCOHATBHBIX TaHHBIX.

3.1.1. Bce mepcoHanbHBIE JaHHBIE paGOTHHKA MIKOJNBI CIIEAyeT IOIydaTh y Hero camoro. Ecmu
IIlepCOHANBHEIE [aHHBle pPaOOTHHKA BO3MOXKHO IIOIYydYHTH TOJNBKO y TPEThEil CTOPOHBI, TO
paGOTHHK JOJDKEH OBITB yBEZOMJIEH 00 JTOM 3apaHee W OT HEro JHOJDKHO OBITH HMOTYYeHO
HCBMEHHOE cornacue. JIOMKHOCTHOE JIMIO paboTojaTeNs MOKHO COOOIMTH pabOTHHKY
OpraHu3anuy o HeIIX, IpEeAroiaraeMbIX HCTOYHHKAX M CI0co0ax MONyHYeHHS MEePCOHANBHBIX
IaHHBIX, 4 Takke O XapakTepe MOJUIEKAINUX IIONYYCHHIO NEPCOHANBHBIX [IaHHBIX H
[IOCIIEACTBUAX 0TKa3a paboTHHUKA JaTh NUCHhMEHHOE COTIACHE HA UX MOIy4YeHHE.

3.1.2. Paboromarens He HMEET IIpaBa MONydaTh M oOpaOareiBaTh MEPCOHANBHBIC TaHHbIE
paGOTHHUKA IIKOJIBI O €ro PacoBOH, HAIIMOHAILHON MPHHAMICKHOCTH, MOMTHTHISCKHX B3IVIAMNAX,
DENIMTHO3HEIX WK (GUI0coPCKHX yOEKICHHAX, COCTOSHHM 3I0POBBS, MHTHMHON Xu3HA. B



Clly4asx, HEIIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHI, B COOTBETCTBUHU CO
cr. 24 Koncrutynuu Poccuiickoit @enepanuu paboTomarens BIpaBe 1moiy4yars u 06pabaTsiBaTh
JIAHHBIE 0 YaCTHOH JXU3HU pabOTHHKA TOIBKO C €r0 MUCHMEHHOTO COTIACHS.

O6paboTka yKka3aHHBIX NTEPCOHANBHBIX JaHHBIX PaOOTHHKOB paboTomaTeNieM BO3MOYKHA TOJIBKO
¢ ux cornacus nmubo 6e3 uX COraacus B CIEAYIOMUX CIydasx:

— [IEPCOHANILHEIE JaHHBIE SBISAIOTCS 00LIEI0CTYIIHBIMMU;

— TNEPCOHANBHBIE [JaHHBIE OTHOCATCS K COCTOSIHMIO 3[0pOBLS paboTHMKa W HMX 00paboTka
HeoOXoauMa IS 3alUTEI €0 JKHU3HHU, 310POBhS WM MHBIX KH3HEHHO BAKHBIX HHTEPECOB JTHOO
JKU3HU, 370POBBS WJIH HHBIX J)KU3HEHHO BRJKHBIX MHTEPECOB APYIHX JIMII M IIOJIYYEHHE COrTIacUs
paboTHHKA HEBO3MOIYKHO;

= 1O TPCGOBEIHH}O IMOJTHOMOYHEBEIX TOCYAAPCTBCHHBIX OPraHOB B ciaydasix, IpenycMOTPEHHBIX
(eepaIbHBIM 3aKOHOM.

3.1.3. PabGoronarens BmpaBe oOpabarThIBaTh NEPCOHAIBHBIC NaHHBIE PAOOTHHKOB TOJBKO C HX
ITUCEMEHHOTO COTJIACHSL.

3.1.4. ITuceMeHHOe cornacue paboTHHKA Ha 00paboTKy CBOHX NEPCOHAIBHBIX HAHHEBIX TOIKHO
BKJIIOYATH B ceds:

— (Qamuauio, UM, OTYECTBO, aApec CyOBEKTa MEepCOHANLHBIX [NaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIOIIETO €r0 JIHYHOCTh, CBEIEHHS O JaTe BEIIaud YKa3aHHOTO JOKYMEHTa
U BBIJABILIEM €0 OpraHe;

— 11eN1b 00paboTKK NepCOHANbHBIX JaHHEIX;

— TIepedeHb IIEPCOHANBHBIX MaHHBIX, Ha 00pabOTKy KOTOPBIX HaeTcs coryiacue cyOnexrta
MePCOHANBHBIX JaHHBIX;

— CpPOK, B TeUEHHE KOTOPOTO JeHCTBYET COIIACHe, a TaKyKe IOPAIO0K ero OT3hIBA.

Qopma 3asBiIeHHS O corjacud paboTHHKa Ha 00paboTKy IEepCOHANbHBIX MOAHHBIX CM. B
npunoxkeHuH 1 k HacTogmemy Ilomoskenuso.

3.1.5. Cornacue paGoTHuKa u 00yyaromerocs He TpeOyeTcs B CICAYIOLIUX CIIydasx:

1) 06paboTka mepCOHANBHBIX JAaHHBIX OCYIIECTBISAETCA Ha OCHOBaHUH TpymoBoro kojekca PO
WM HHOTO (eNepalbHOr0 3aKOHA, YCTAHABIHBAIOIIETO €€ IIeIb, YCIOBUS IIONY4YCHUS
MEPCOHANBHEIX HAHHBIX M KPYyT CYOBEKTOB, IEPCOHANBHEIE ITaHHBIE KOTOPHIX ITOJUIEXKAT
o6paboTKe, a TaK)Ke OIPeAeNsIOMEero MOTHOMOYHS paboToaaTens;

2) obpaboTka mnepcOoHANBHBIX [AHHBIX OCYIIECTBISAETCS B IEIAX MCIOIHEHHS TPYAOBOIO
ZI0TOBOPA;

3) obOpaboTka NepCOHANBHEIX MJAaHHBEIX OCYLIECTBISETCS JUUISI CTATUCTHYECKHUX WIH HHBIX
Hay4HBIX IeIell IPH YCIOBHU 0053aTeIbHOr0 00e3IHYMBaHNS IIePCOHAIBHBIX JaHHBIX;

4) o0paboTka mepCcOHANBHBIX JAHHBIX HeoOXoauma Ui 3allUThl KU3HM, 300POBbsi MM HHBIX
JKU3HEHHO BayKHBIX MHTEPeCcOB pabOTHHKA, €CIIH MOIYIEHHE €r0 COTrIachs HEBO3MOIKHO;

5) obpaboTKa MepcoHAIBHBIX JaHHBIX, BKIIOUYEHHEIX B 0a3bl JaHHBIX, (OPMHUPYEMEIE B CBSA3H C
El'S;

3.2. Topsmox 06paboTKkw, epefiadl U XpaHEeHUs IIEPCOHAIBHBIX JAHHBIX.

3.2.1. PaGoTHMK IIKOIEI IpemocTaBiseT pabOTHUKY OTHeNna KaJpoB INKONEI JOCTOBEPHEIE
ceemennss o cebe. PaGoTHHMK OTAena KaJpoB INKOJBEI IIPOBEPSET IOCTOBEPHOCTH CBEJCHHI,
CBepsisl JaHHBIE, TPEJOCTABICHHEIE PAOOTHUKOM, C UMEIOIUMHUCS Y pab0oTHHKA JOKYMEHTAMH.
3.2.2. B cootBercTBHH co cT. 86, 1. 14 TK PD B nensax obecneuenus mnpas 1 cBOOO] YeIOBEKA H
rpakmaHuHa gupekTop ImKoiasl (PaGoTomarens) W €ro IMpeACTaBUTENH IIpH 00paboTKe
[ePCOHAIBHBIX JaHHBIX PaGOTHUKA JOJKHEI COOMIOAATE CIenyIomue oomue TpedoBanus:
3.2.2.1. O6paboTKka MepCOHANLHBIX AaHHBIX MOKET OCYINECTBIATHCS HCKIIOYHUTENIFHO B IENAX
obecrieyenust COOMIONEHUS 3aKOHOB M HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJACHCTBUA
paboTHHKaM B TpyaoycTpoiicTBe, 00ydeHHHN U IIPOJBUXKEHUH 110 CiIy:K0e, o0ecredeHus IMIHOH
GesomacHOCTH pabOTHUKOB, KOHTPOIS KOJNMYECTBA M KadecTBa BBINONHAEMOM paboTEI H
obecrieueHns. COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenennnd o6beMa U COAEPKaHHS, 00pabaThIBAEMBIX IIEPCOHANBHBIX JAHHBIX
PaGoToparens NoiKeH pyKoBoacTBoBathesa Korctntynuelt Poceniickoit @enepannn, TpynoBsmM
xozekcoM Poccuiickoit Denepanyy 1 HHBIME (peiepaJbHEIME 3aKOHAMH.



3.2.2.3. llpn mpuHATHH peINCHMI, 3aTParWBAarOIIUX HHTEpechl paGOTHHKA, PaGoTonarels He
VIMEET TIpaBa OCHOBBIBATBECS HA MEPCOHANBHBIX JAaHHBIX pPabOTHHKA, MOTyYEHHBIX
HCKITIOYMTENRHO B pe3ylnbTarTe HX dBTOMATH3UPOBAHHON 00paGOTKH MIIH  S3IEKTPOHHOTO
HOJTy4eHHS.

3.2.2.4. Bo Bcex cmydasx oTka3 paGOTHHMKA OT CBOUX IPAB HA COXPAHEHWE H 3alIUTY TAiHEBI
HEICHCTBUTEICH.

3.3. Bee mepcoranbHEIE TaHHBIE HECOBEPHICHHOIETHETO 00y4aroIIerocs B Bo3pacte 10 14 jer
(MasONeTHEro) MPEeNOCTABIAIOTCS €ro PONUTENSIMU (3AKOHHBIME IPECTaBHTEsIME). Ecim
TIePCOHANIBHBIE [aHHBIE OOYYaroIerocs BO3MOXKHO IONYYHTH TOJBKO y TPEeTheil CTOPOHBI, TO
POIUTENH (3aKOHHBIE NMPEACTAaBHTENH) O0YYaloIerocs MOJKHBI GBITH YBEJOMIIEHBI 00 3TOM
3apaHee. Ot HuX JTOJTHKHO OBITE IIOIYYCHO MHCBEMEHHOE corjlacHe Ha ITOJTYYEHHE IICPCOHAIIBHBIX
JAaHHBIX OT TPEThed CTOPOHEBI. PonuTeNH (3aKOHHBIE IPEACTABHTENH) O0YYAIOIErocs TOKHEI
OBITB NPOUH(POPMHUPOBAHE! O LEAX, IPEANONAraeMbIX HCTOYHHMKAX M CHOCOGaX INONydeHHus
IEePCOHATBHBIX NTAaHHEBIX, 4 TAKIKE O XapaKTepe MOJIeKalliX MOIYIEHHUIO IIepCOHANBHBIX JTaHHBIX
U TTOCIIEICTBUAX OTKa3a J1aTh MUCHMEHHOE COIVIACHE Ha WX IOJIy4YEHHUE.

[lepconasnbHble NaHHBIE HECOBEPIICHHONETHETO O0yYaromerocs B BospacTe crapme 14 ner
IPEIOCTABISIOTCS  CaMUM  OOyJaroIMUMCSl € IHCEMEHHOILO COINIACHS CBOHX 3aKOHHEBIX
IPEICTAaBUTENICH — POJNTENEH, YChIHOBUTENEH MIIHM MomnevynTelst. Eciu mepconansHble JaHHBIE
00y4arormerocss BO3MOYHO IOIYIHTh TONBKO Y TPETheH CTOPOHBI, TO OGYJArOMMHCS, HOIDKEH
ObiTh yBemoMneH o6 3ToM 3apaHee. OT HEro u ero popureneil (3aKOHHBIX TpeICTABHTENCH)
JIOJUKHO OBITH TIONYYeHO NHCBMEHHOE COIVIaCHe Ha IOJIyYeHHE IIePCOHANBHBIX JAHHBIX OT
TpeTheil cToponsl. O0ydaromuiics ¥ ero poauTen (3aKOHHBIE MPEICTABUTENN) NOKHEI OBITH
NpOUHQOPMHPOBAHEl O NENsSX, INPEANOJaraeMbIX HCTOYHMKAX K CHOCO0aX MOTydeHHS
MEPCOHATBHBIX MAHHBIX, & TAK)KE O XapaKTepe MOJIekKalHX MOIyIeHHIO IIePCOHATBHEIX JaHHBIX
M IIOCTIENICTBUSIX 0TKa3a JaTh IHCHMEHHOE COIJIacHe Ha UX MOIyYEHHE.

3.3.1.1lpu Bemenum >KypHanmoB (KJACCHEIE JYPHABI, >KYpPHAIBI DPErHCTPAINH, JKyPHAIBI
MOCEIICHUH | JIp.), COAEPKAMMX NEPCOHANBHBIE NaHHEIE CYOBEKTOB, CIeNyeT YUHTHIBATH, BO-
MePBBIX, YTO HEOOXOAMMOCTh HX BEINCHHS IpefycMOTpeHa GenepalbHBIMH 3aKOHAMH H
noxansHEIME aktamu OV, comepKalliMHA CBEJIEHUS O el 00paboTKH MEPCOHATBHBIX JaHHbIX,
OCYIIECTBIIAEMOH O€3 HMCIIOTB30BaHMs CPEICTB aBTOMATH3AIHH, CIIoco0ax (pUKCAIMH U COCTaBe
UH(pOpMAIUH, 3alpalIiBaeMoil y CyOBEKTOB MEePCOHANBHBIX JaHHEIX, IepedHe JHI (TIOMMEHHO
WA O JOJDKHOCTSM), UMEIOIIUX JOCTYI K MaTepHalbHBIM HOCHTEIAM M OTBETCTBEHHBIX 3a
BEJICHHE U COXPAHHOCTH JKYPHAJIOB, CPOKax 00pabOTKU MMepCOHANBHBIX NaHHBIX, H, BO-BTOPEIX,
9TO KONUPOBaHUE cofiepKamelicss B HUX HH(DOPMAIIH He [0y CKaeTCs.,

3.4, 3amuTa nepCcOHANBHEBIX JAaHHBIX.

3.4.1. Be3onacHOCT IepCOHANBHEIX NaHHBIX IIPU UX 00paboTke B MHPOPMAIIMOHHON CHCTEME
obecrieunBaeTCs ¢ MOMOIIBIO CHCTEMBI 3allIUTHI TaHHEIX, HENTPAIU3YIOIEl akTyalbHBIE YTPO3EL,
onpe/eNnéHHble B COOTBETCTBHH € dacThio 5 cratbu 19 @.3. «O mnepcoHambHBIX TaHHBIXY.
Cucrema 3aIMUTHI IEPCOHATBHEIX JAaHHBIX BKITIOYAET B ce0sl OPraHu3alMoOHHbIe H TEXHUYECKHe
MEpEI, ONpeeNEHHEIE ¢ YIETOM aKTyalbHBIX YIpo3 6e3omacHoctu I1]1.

IV. Ilepegaua u XpaHeHHe NepCOHATBLHBLIX IaHHBIX.

4.1. Ilpu meperaue mnepcOHANbHBIX aHHBIX paboTHuka PaGoromarens HOMKEH COOIIONATH
creayromme TpeboBaHus:

4.1.1. He coobmarpe mepcoHajbHBIE JaHHBIE pabOTHHKA TpeThedl CTOpoHE 6e3 MHCHMEHHOIO
cormacus pabOTHMKA, 3a MCKIIOYEHHEM CIydaeB, KOTIa 5TO HEOOXOAUMO B LENIX
MPEAYIPEIKACHAS YTPO3BI JKU3HA H 3J0POBBIO PaOOTHHKA, & TAKXKe B CIydasx, YCTAHOBICHHBIX
(enepaabHBIM 3aKOHOM.

4.1.2. llpepynpenuTs JIuIl, MOJTYYMBIIMX IEPCOHANBHbIC JaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh HCIIOIB30BAHBI JUIIb B IENIX, V11 KOTOPEIX OHM COOOIIEHEI, U TpeGOBaTh
OT OTHX JHI[ IOATBEPXKIEHHS TOT0, 4YTO 3TO MNpaBHiIO cobmromeHo. JIwia, MoNyddBINHE
IePCOHANPHBIE  JaHHBIE  pabOTHHKA, 00sd3aHBEI  cOOMIOHATE  PEXKUM  CEKPETHOCTH
(xonunentmansrocTn). Jannoe ITonoxenne He pacIpocTpanseTcs Ha 0OMEH MepCOHATEHEIME
JIAHHBIMH PAOOTHUKOB B IIOPSIKE, YCTAHOBICHHOM (heepalbHEIMU 3aKOHAMH.



4.1.3. OcymecTBIATs Iepenady INepCOHANBHBIX JAHHBIX paOOTHHUKOB B IIpefienax LIKOJBI B
COOTBETCTBHH ¢ HacTosuM [lonoxeHuemM.

4.1.4. Paspemats AocTyn K MEpCOHAIBHBIM JaHHBIM pPAaOOTHUKOB TOJIBKO CIEIHAIBHO
YIIOTHOMOYEHHBIM JIAIAM, PH 3TOM YKa3aHHBIE JIHIA JOJKHBI UMETH TIPABO MOJIY4aTh TOIBKO
T€ TepCOHAIbHBEIC HaHHBIE Pa0OTHHKA, KOTOphlE HeOOXOMUMEI IS BBIIOIHEHUS KOHKPETHOI
(G YHKIIHH.

4.1.5. He 3ampammBaTh HHYOPMAIHIO O COCTOSIHHHE 3/10pOBbs paboTHHKA, 328 HCKIIOYEHHEM TEX
CBEICHHH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH BEITIOTHEHNS paOOTHHKOM TPYI0BOM
GyHKIHH.

4.1.6. IlepenaBars mepcoHanbHEIC JaHHBIE paOOTHHUKA MIPEICTaBUTENAM PabOTHUKOB B IOPSAIKE,
yCTaHOBIIEHHOM TpynoBeIM KoAekcoM Poccuiickoii @enepaunu, H OrpaHHYUBATE OTY
uH(pOPMALMIO TOJIBKO TEMHU IEPCOHAIBHBEIMU NaHHBIMK PaGOTHHKA, KOTOPhIE HEOOXOIMMBL IS
BEITIOJTHEHHA YKA3aHHBIMH MMPEACTaBUTEIIAMH HX (pyHKI_IHH.

4.2. XpaHeHue U UCIIOIb30BaHUE ePCOHATBHBIX JAHHEIX paOOTHUKOB:

4.2.1. TlepcoHanbHEIE aHHBIE paOOTHUKOB 00pabaThIBAIOTCS U XPaHATCS B OTIENIE KaJpoB.

4.2.2. TlepcoHanbHble JaHHBIE PabOTHUKOB MOTYT OBITH MOJyYEHEI, MPOXOAUTEH HATbHEHIIYIO
00paboTKy U IepenaBaThCs Ha XpaHeHHE Kak Ha OyMaskHBIX HOCHTENAX, TAK M B DICKTPOHHOM
BHJIc — JIOKAJTBHON KOMIILIOTEPHOM CETH M KOMIbIOTepHOH mporpamme «1C: 3apmiata u
Kazph».

4.3, TIpu mosyueHrH MEPCOHANBHBIX JaHHBIX HE OT paboTHHKA (3a MCKIIIOYEHHEM CIIydaeB, eClu
HepcoHanbHEIe JaHHEIS

6pUIM  TIpENOCTaBleHBl pabOTOATENI0 Ha OCHOBAaHMM (DellepalbHOrO 3aKOHA WM  ECId
HepCcOHANbHEIE JIAHHBIE SABISIOTCS OOIIENOCTYNHBIME) paboTojarens [0 Hadana o6paboTKH
TAKHX NEPCOHANBHEIX JAHHBIX 0053aH IPeJOCTaBUTh PaOOTHHKY CISIYIOIIyIo HH(pOpMaHIo:

— HauMeHoBaHue ((paMunus, UM, 0TUYECTBO);

— 11e1b 00pabOTKU IMEPCOHANBHBIX JIAHHBIX B €€ IIPABOBOE OCHOBAHUE,

— MpeaIoIaraeMele TI0I630BaTeH IePCOHAIBHBIX JaHHEIX;

— YCTAHOBIIEHHEIE HAacTOSIIUM DeepalbHEIM 3aKOHOM IIpaBa CyObeKTa MEPCOHANBHBIX TAHHbIX.
4.4, OGpaszoBaTenpHOE YuUpeXIeHHe BIpaBe OCYWIECTBJIATH cOOp, mepemady, yHUYTOXECHHE,
XpaHeHue, UCIoNb30BaHne HHpopMaHh 00 00y4aroImuXcs TONBKO ¢ UX MACHMEHHOTO COIIachs
(cormacuss pomuTeneif (3aKOHHBIX IPEACTaBUTENEH) MAIONETHErO HECOBEPIIEHHOIETHETO
00ydJaroIerocs) Wik Ha OCHOBAaHHHU CYAEOHOI0 PELICHHUS.

4.5. TlepcomanbHble JaHHBIE OOYYAIOIIETOCS HAXOAATCS ™ B €ro JIMYHOM Hene, KOTOpoe
3aTONIHIETCs II0CIE H3JaHMsA TIPHKa3a O €ro 3auuciieHus B 00pa3oBaTellbHOE YYPEIKICHHS.
Jlnunele nena oOydarommxcs B al(aBHTHOM IIOPSAIKE (POPMHUPYIOTCA B Iamkax KiIaccos,
KOTOpBIE XPAHATCS B CIIEIHMANBHO 060pyIOBaHHBIX IKadax.

V. JocTyn K epCOHATBHBIM JAHHBIM Cy0BbEKTOB IIKOJIBI.

5.1. IIpaBo mocryrma K nepcoHaIbHBIM JaHHBIM UMEIOT!

— JUPEKTOp IIKOJIIBI;

— COTPYAHHKH OyXranTepuu,

— 3aMECTHTETIH aupeKTopa 1no Y BP;

— CEKpeTaps;

- KJIACCHBIE PYKOBOAUTENH (TOIBKO K IIEPCOHATBHEIM AaHHBIM 00YHarOIHIXCsl CBOETO KIIacca);

- mpenofasarenb- opraauzarop OBXK.

5.2. PabotHuk Opranu3anuy KMEET I1paBo:

5.2.1. TlomyuaTs HOCTYN K CBOHM IIE€PCOHAJIBHBIM JAaHHBEIM M O3HAKOMJICHHE C HHUMH, BKIIOYasd
npaB0 Ha 0€3BO3ME3NHOE TONydYeHHe KOmWH ro00H 3ammcH, COJepiKamell MepCOHANBHBIC
JaHHbBlE pabOTHHKA.

5.2.2. TpeGoBars orT PaboTonmareis yTOYHEHHs, UCKIFOYCHHs HJIM HCIPaBICHHUSA HENOJIHBIX,
HEBEPHBIX, YCTApEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX MM HE SBILTIOMHX
HeoOxomuMbIME A1 PaboTonarens nepcoHaNbHBIX JaHHBIX.

5.2.3. ITonygats ot Pabotonarens

— CBEJIEHHSI O JIMIAX, KOTOPBIE UMEIOT JOCTYI K IEPCOHANBHBIM JaHHBIM HJIH KOTOPBIM MOXKET
OBITE IPENOCTABIEH TAKOH IOCTYII,



— [IepeyueHb 00pabaTkIBaeMEIX IIEPCOHATBHBIX TAHHBIX H HCTOUHHK KX TIOJIyYEHHS;

— CPOKH 00paboTKH IIePCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHEHHS,;

— CBCACHHUA O TOM, KaKWe FOPHIMYECKHE MOCTENCTBHS s CyGheKkTa OEPCOHATBHBIX JaHHBIX
MOKET IIOBJIEYH 3a CO00H 06paboTKa ero nepcoHaNbHEIX NAHHbIX.

5.2.3. TpeGoBarb u3Bemenus Pa6oTomaTeneM Beex JHL, KOTOPBIM paHee OLLTH COOOIIEHEBI
HCBEPHBIC WM HEIONHBIC IEPCOHANBHBIE JaHHEIE, 000 BCex NPOM3BENEHHEIX B HHX
HCKIIIOYEHHUAX, UCTIPABIICHUSIX HIIH JOIOTHEHHUSX,

O6xanoBars B yrmoJIHOMOYEHHbII OpraH IO 3alMTEe IPaB CyOBEKTOB MEPCOHANBHBIX NAHHBIX
WM B CyNeOHOM MOPSIIKE HENpaBOMEpHBIE NeHCTBHUS WM Oesneficteus PaGotomarens IpH
00paboTKe I 3amKTE €T0 MEPCOHANBHEIX JAHHBIX.

5.3. KomumpoBare u nemaTh BeIIHCKH HNEPCOHANBHBIX JNAHHBIX pPaOOTHHKA pa3pernaeTcs
MCKIIOYUTEBHO B CIYXKeOHBIX LENSX C MUCEMEHHOTO Pas3perleHus IHUPEKTOPA.

5.4. Ilepenaua MHGOPMANME TPEThEH CTOPOHE BO3MOXKHA TOMLKO OPU MHCHEMEHHOM COTJIACHH
PabOTHHKOB.

VI. OrtsercrBennocTs 3a HapylmeHUC HOPM, pEryIHpYIOIMX 00paGoTKy ¥  3amuTy
NCPCOHANIBHBIX HaHHBIX

6.1. PabOTHHKY IIKONEI, BHHOBHEIE B HapyMICHHH HOPM, PETYTHPYIOIIUX MOIy4YeHHe, 00paboTKy
M 3allluTy IEPCOHANBHBIX NAHHBIX paboTHHMKA ¥ 06ydarommxcs, HECYT MHUCIUIIHHAPHYIO
aIMHHACTPATHBHYIO, IPAKJAHCKO-NPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTRIIN
¢ hemepansHBIMU 3aKOHAMH,

6.2. JTApeKTOp IIKOJIbI 33 HAPYIICHHE HOPM, PeryJIUpYIONHX MOJIydeHHe, 06paboTKy W 3amuTy
TIEPCOHATIBHLIX NAHHEIX PAOOTHHKA, HECET aJMHHHCTPATHBHYIO OTBETCTBEHHOCTE COIVIACHO CT.
5.27 1 5.39 Kozexca 06 aIMHHACTPAaTHBHEIX npaBoHapymenusx Poccumiickoii ®enepanum.
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